How to Apply for
Graduation

Navigations on how to apply

Prepared by: Registrar’s Office



1. Login to your 1Rattler
2. Click iRattler Campus Solutions followed by your Student
Center
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3. Click into MY ACADEMIC link

4. Click Apply for Graduation

NOTE: You advisor must place an ETA to your account in order to successfully apply for
graduation.
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Add Name, Address, Email, & Phone Info

Please enter the imfFormation associated with yowr Doloorma
MRMOTE: PLEASE READ before proceeding.
T he Folls img imformation MUOST be added to conmtinuese the graduation application process.

Plea=s=e o ke on the links below to:

ick Add & mewvw mames r the spelling on vwour diploma (check th
cke Aadd a new addre tywpe addres [check the Duiploma Sdde
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How to add name
1. Click ADD A NEW NAME > Click Dropdown box and select Degree > Type your name > Click Save > Click Cancel

Names

Add a new name

Enter your name information below. Each name must have a type associated with it to indicate how you use that name.

Mame Type: Degree v

Format Using: English Change Format

Prefix: Mr v

First Name: venom R v
Last Name: Rattler] |

T

Suffin:

06/29/2018 (%)

Date new name will take effect (example: 12/3




How to add address

1. Click add address link > Click Add a New Address > Type Address > Click OK> Check DIPLOMA box > Click Save > Click Cancel

Add a new address

P wour address information belows and select the address typels) associated with it on the right.
to the right of a type indicates that another addre: : already ass
choose this type,. v " erride the previcus address. Any type that is gra

aonly or is other ation with an addrass.
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How to add Preferred Email (FAMU email recommended)

1. Click Add Email Info link > Click Add a Email Address > Click drop down box> Select Other > Type Email > Check Preferred Box > Click
Save > Click Cancel

Email Addresses

Email Addresses

Enter your email addresses below.

If multiple email addresses are entered, specify your primary contact email

address by selecting the preferred checkboox.

*Email Type *Email Address Preferrad

Campus delete |
Other [VRattlerl @887 @gmail.com delete II

ApDD AN EmaiL ADDRESS

SAVE

* Required Field

Cancel | Prewious tab | &#iMexdt tab




How to Add Phone Number

1. Click Add Phone Info link > Update Mobile Number > Check Preferred box > Click Save > Click Cancel
2. Click Continue

l Personal Information " Security " Credentials ” Participation ]

| addresses || Nnames || phone numbers || email addresses || internet addresses || emergency contacts || demographic information

Phone Numbers

Enter your phone numbers below.

If multiple phone numbers are entered, specify your primary contact number
by selecting the prefaerred checkbox.
*Phone Type Country Preferred
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Select Program and Degree

Click on the Academic Program link. Example Arts and Sciences.

Apply for Graduation

Select Program and Degree

Select the academic progrem in vnich yoJ wish to apply for graduaticn by ¢l cking on its

descriptior,
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Select Graduation Term

Select the Expected Graduation Term: Click on the drop down arrow to select
the term.

Apply for Graduation

Select Graduation Term

The scademic program listed below was selected to =pply for graduation. If this is not
correct, return to the previous page =nd select & different =cademic program.

Select 2 valid term to apply for graduation by selecting s value from the dropdown. Only
tarms in which you are able to apply for gradustion vill be displayed.

Progranmn Artz and Sciences

—areer Undergraduate

cee= Bachelor of Criminal Justice

s{on Crimina| Justice

Select the appropriate term from the list below. If no values are found, you sr= not
eligible to apply for graduation at this tims,

Expected Graduation Term




Select Graduation Term

NOTE: You must have the term ETA on your account.

Select graduation term and read the Graduation Instructions

Apply for Graduation

Select Graduation Term
The scademic program list=d below wes selected to apply for graduation. If this is not
correct, return to the previcus page anc select 3 different academic pregram.

Selact 2 valid term to =2pply for graduaton by selecting a value from the dropdown. Only
terms ir which you are able to apply for graduation will be displayed

Arts anc Sciences Caraar Undegraduate

Bachelor of Criminal Justice

Criminal Justice

Select the appropriate tarm from the ist below. [f no valuesz are Found. you are not

eligiblz to apply for graduation st this time.

Expected Graduation Term Summer Term 2011

Please see your academic advisor and/or department chair for a degree
audit prior to the semester to graduate. Please see the Official FAMU
Academic Calendar located on the Registrar's website for graduation
deadline dates. Contact your academic advisor or department chair to
verify that the Registrar's Office received your graduation application.

Before you click on the
Continue button, please
read the graduation
instructions. Submitting
this application begins
the process of checking
out of the University.

You will need to re-apply
for graduation if you do not
graduate.

ick on the Continue button




Verify Graduation Data

Apply For Graduation

Verify Graduation Data

Varify that all dats is correct.

if the academic program/degras iz not correct, cick the Select Different Program
button to select a3 different value.

If the term is not corract, click the S=lect Different Term bution to selact = differant
value.

If averything is correct, dick the Submit LApplication button to continue the process

Arts and Scienc 2 ’ Undergradusts

Eachalor of CTriminal Justice

ajc Criminel Justice

Expected Graduation Term Summer Term 2011

Please see your academic advisor and/or department chair for a
degree audit prior to the saemester to graduate. Please se=e the Official
FAMU Academic Calendar located on the Registrar's website for
graduation deadline dates. Contact your academic advisor or
department chair to verify that the Registrar's Office received vour
graduation application.

Click on Submit Application button




Confirmation Message

1. You will receive a confirmation message that you have successfully applied for graduation.
2. You will receive a graduation information email from the Registrar’s Office after the University deadline.

. Congratulations! You have successfully submitted your Application for
Graduation

Apply for Graduation

Submit Confirmation

Qj You have successfully applied for graduation.




